Client access portal —How to upload documents

1- Login to your Client access portal through our website www.leclairduperre.com
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2- Select the portal in your personal name EX: Doe, John
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3- Select the folder entitled DEPOSER VOS DOCUMENTS ICI - DROP DOCUMENTS HERE
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4- Click on Add Folder. Please create 1 folder per family member.
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5- Click on Upload. Then click on Select Files. Select the folder or documents needed then
click on Upload Files.
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f 5 Click on 'Select Files' or 'Drag and Drop' file(s) here to begin uploading.
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6- Repeat steps 4 and 5 until all your family’s documents are uploaded.



7- Notify us that all your documents are uploaded and that we can begin your income tax
return by sending an email at info@Ieclairduperre.com. We ask you to include a brief
summary of the uploaded documents.




